Argentarius Foundation AfricanCommunities.org Network 

Grant Payment Procedures 2007
Before any grants are paid, network officers must

1. Produce cash flow and matching bank statements showing use of funds in 2006 was in accordance with agreed budget.

2. Return completed network funding agreement letter

Before your group’s grant is paid, your group must

1. Complete one-page grant report form, signed by four officers with full contact details.

2. Complete CCAT answers, signed by four officers with full contact details.

3. Have received a site visit from the group coordinator, Donatian Marusu.

4. Have completed a total of at least three exchange visits since 1 January 2006, and produced a one-page report on each.

5. Produce photocopy of (a) officers’ national identification cards, (b) registration certificate (c) bank book showing account number and ownership details.

We encourage you to send us also an emailed report of your group’s activities. 

Procedure for Sending Documents and Receiving Grants

1. Please bring all documents to the next network meeting (end of December). You do not need to make a special visit to see one of the officers.

2. On the second working day after the meeting (Tuesday), the coordinator will send the documents by DHL to the Argentarius Foundation in London. Within seven days of receiving the documents, we will then authorize the officers in writing to pay your grant if you are eligible. The officers cannot pay your grant until they have received authorization.
3. Once we have told the officers which grants are authorized, they will immediately hold a meeting and sign cheques to the authorized groups. Unless agreed by the Argentarius Foundation in writing, grants will be paid only by cheque made out to the account name of your group and crossed ‘account payee only’. The officers will send you a text message when your cheque is signed.

4. You can then either collect the cheque at the second network meeting after today’s, or send someone to collect it earlier from one of the network officers. You can tell the network officers when you hand in your papers who you would like to collect it from. They will then make sure the officer closest to you takes your cheque.

Checklist for groups
( Grant Report Form fully completed and signed by your officers

( CCAT answers fully completed and signed by your officers

( Site visit received from coordinator

( At least three exchange visits completed and reported since 1/1/06

( Photocopy of officers’ IDs, group registration certificate, group bank book

( Bring all documents to network meeting
( Remember to tell the officers where you would like to pick up your cheque. Write this at the bottom of your grant report form.

